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1.1.

[oroxeuue <<06 orAeJre KaAPoB>

Torcnroncrcoro arporpoMblmJleHlloro KoJIJIeAII(a KHAy nrvr' K' II' Crcpn6nua'

1. Odnrue rororrteHns

OrAen KaApoB (Azuree rro TeKcTy <Or4en>) fiBJlt{eTcfl cTpyKTypHbIM IIoApa3AeJIeH}IeM

paoorlrllKoB

rocy.(apcTBeuHoro o6pa^:oeareJlbHoro yqpexAeHfit cpeAHelo npo(feccuoHaJlbuoro o6paronauur

.<ToruorcxrEfi arponpoMbrrrrJregHrrft rorureAx) (Aaree - KonneAx) u 4eftcrByer B coorBercrBlll4

c HacroflI[nu fIonoxeHLIeM.

1.2. B ceoefi pa6ore OrAel pyKoBoAcrByerc.f, cJIeAyIOUII4MI{ HOpMar}IBHO-rIpaBoBbIMI',I

AOKyMoHTaMI,I:

- Koucturyqraefi Kslprrrscxofi Pecny6uuxu (4a-nee - KP);

- Tpy4onuu KoAercorr'r KP;

- 3axonarr,ru KP

- Yra3aNI[ u pacfioptxteH]If,Ml{ flpeaugenm KP

- flocranoBreHr4sMu I{ pac[opffKeHII.[M]I flpanurenrcrna KP, ApyflIMI4

3aKOHO.IIaTeJIblIbIMlI arrarnlU KP;

- Ycranou KoueAxa;
- flpanranavl,I BHyrpeHHero rpyAoBoro pacropsAra KolreAlKa;

- JIoralrubIMLI HopMarI4BHbIMI{ aKTaMI{ KolneAxa;

- flpra:auu u pac[opsx(eH]1tM]I A[peKTopa KonneAxa;

- Hacrosuuir.r fIonoNeHI'IeM.

1.3. cogAanue, JrlrKBrrAarlr4rr r{ peopfaHv3a\vfl, orAena ocylqecTBJlf,eTcs

rrprrKa3oM,urlpeKTopa KonleAxa.'
1.4. Crpynrypy u Ilrrar Ot4ela, AoDKHocrHrre o6sgaHuocrlt

orAeJIa KaApoB yrBepxraer AI4peKTop KonneANa'

1.5. Oraen co3AaH B rlenqx ycraHoBneHr.rs rocyAapcrBeHHbrx rapanrnft TpyAoBbrx npaB I'I cso6oA

rpaXAaH, co3Aagr,It 6naroupuxTHbD( ycnoeuft rpyIa,3aIqI'ITbI [paB I'I ]IHTepecoB pa6oturaron r'r

pa6oro.qaretx, o6ecneqeHr4r npaBa Kax.qoro pa6ofirrara Ha c[paBeAnI4BbIe ycnoBvrfl' Tpy4a, B TOM

trrrrcJre Ha ycnoBr.rrx TpyAa, orBeqarculue rpe6onau[sN{ 6egonacuocrla I4 fI'IrI{eHbr, fipaBa Ha orAbx'

BKJrroqaJI OI'paHIdqeHue pa6ouero BpeMeHLI, [peAocTaBJIeHLIe exeroAHoro OTAbxa' BbIXOAubrx Ia

nepa6ouHx npa3AH[tIHbIX 4uefi, OIIJIaqI'IBaeMoIO erxeTOAHOTO oTIIycKa' paBeHcTBo npaB u

eosMoxuocrefi pa6orHraron, coBeprueHcrBoBaH[t npo(feccuonaluroft rnalnSraraqzn

rreAaforutlecKl{x n pyKoBoAtlqux pa6orHI'IKoB KoruleAxa'

1.6. Or,qen KaApoB Bo3rJraBJr.f,er CraprurEft I{Hc[eKTop Or4ena, roroprrff [oAtII'IHterct

HerrocpeAcrBeHHo AI{peKTopy KonleAxa.

1.7 . Ha AonNnocG prapruefo lrHcneKTOpa or4ena KaApoB Ha3HallaeTct JIlIqo, llMeloqee BbIcI[ee

(Nelarelruo rcpr.ryqecroe) o6pa:onaur4e I,I crax pa6orut n srofi c(fepe ne uenee 3 ner

2. OpranuraqrroHHafl cTPYKTYPa

2.1.[tn opraH]r3auuu ylpaBneuvrfl kr BbmoJrHeHrlfl Bo3JIoxeHHbx Ha OrAer (by"*q"" Crapu[{fi

r.rHcneKTop OrAena r.rMeer B cBoeM noArrr.rHeur,rv arrrapat, olpeAeneHnrrfi urrarublM pac[ucaH]IeM

co cJIeAyIoIqrIMlI AOJIXHOCT.T{MI'I: - I',IHC[eKTOp no KaApaM.
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2.2. Crapttrafi r.rncuerrop or4ela paclpeAelqeT o6ggaHHocTl{ Me)KAy COTpyAHI{KaMI{ OTAeJIa B

COOTBeTCTBI{I{ C AOJIXHOCTHbMI'I LIHOTpyKIII4SMI4'

3. @ynrcqun r 3aAarl[ Orgela KaApoB

3.1. Pa.:pa6oKa ragponoft IOJIIITLIKI'I ]I CrpaTefllfi e erofi qacTI,I KOlneAxa'

3.2. BeAesue KaApoBofo AeJTOIIpOII3BOACTBa B aBTOMaTII3IIpOBaHHOM pexl',IMe'

3.3. Paspa6orra [porHo3oB, oIIpeAeJIeHLIe reryUeft uorpe6nocTl{ B KaApax u }IcToqH[KoB ee

,yAoBnerBopeHl{t Ha ocHoBe I43yrIeH[t pbIHKa rpyAa'

3.4. KoirlnnemoBaHr,re KOlneAXa KaApaMIl pa6ouux, cnyxalqllx rl c[equanIIcTOB rpe6yerrlrx

upo $eccraft , creqllaJlbuocreft u xna-nntpuKauuu'

3.5. Oopnaupona1tle v BeAeIIlIe 6aura AaHHbIx O KOJIIIq9CTBSHHOM 14 KaqecTBeHHOM COCTaBS

pa6oruuroB I4 cryAeHron KomreAxa'

3.6. CosAau[e pe3epBa KaApOB, 6asrr AaHHrx cnequawlcToB C IIeJIbIo o[epaTI{BHOfO 3aIIOJIHoHI'I'

cno6o.unrx narancufi.

3.7. Y.rer Ira.{HOfo cocTaBa pa6orunr<oB I,I CTyAenton KolneAxa.

3.8. floArorosxa MaTepr{anoB Ant llpe.qcTaBneuux paoorHI,IKOB K [OOuIpeHI'IqM'

3.9. Pa:pa6orraflpantln BnyrpeHHero rpyAoBoro pacnop'uAKa'

3.10. CoctasfleHr,re rpa(praroB oTIIycKoB' yqeT I'IcIIoJIb3oBanux pa6orru,IKaM1l oTIIycKoB'

3.11. OQopnaneul{e I{ f{er KoMaTIAI{poBoK'

3.12. Ta6eluruft Yrer.
3.13. Konrponr 3a cocTosHI'IeM tpy.Uonoft AI'Icqu[nI'IHbI B [oApa3AeJIeH]Itx KorueAxa'

co6moAenraeryl pa6orru4KaMu llpanul BHyTpeHHero TpyAoBoro pacloptAKa'

3.I4. llo,{rorosxa rpe6yeublx MaTepuaJIoB I4 oTqeToB no KaApaM I'I rpeAcraBJIeHI'Ie }Ix B

BbrrrlecroflIrll{e opfaHIr3auI'II4 I{ KoHTpon[pyeMbre opraHbl'

3.15. BeAerrue BoeHHo-r{etrofi pa6orrr B oTHorueHI,ru pa6otur,IKoB KoJIneAXa.

3.16. KoncynrtNpoBaulle coTpy'AHI{KoB IIo BoIIpocaM TpyAoBoro 3aKouoAaTenbcTBa'

3.17. I4ryleuue coqrraJrbHO-rrcIIXOJIOruIqecKoIo KJII',IMaTa n KolneAxe, I'I3yqeHlIe AenoBbIX I'I

MoparrbHbx KarrecTB pa6ornur<oe KorleAxa, BbuIBJIeHUe lI peIrIeHUe rou$nuKTHbx cl',ITyaqnft'

3.1g. 'y.racrile n paspa6mxe opraHr,r3arlrloHHo-Ilrraruoft crpyrrype KonregNa'

3.19. .lloArorosra MaTepI,IaJIOB IIO [pI4BiIetIeHI{IO pa6OrunxOn K rrlateplIalruofi vI

ArrcqlaflnplHapuoft orBercrBennocrl'I.

3.20. o6ecneqenrre npaB, JlbfOT H rapaHruft pa6oTHI4KOs KOIIeAXa.

3.21. 3aquta [epcoHanbHblx AaIIHbIx ra cneAeuIlft pa6olruxoB KonneAxa'

3.22. Ognaxorrlleur.re oOopMJItIoIIU'Ixcs Ha pa6ory c ycnoBl'IsMu TpyAa u JIoK'UIbHbIMI'I

HOpMaTITBHbIMI'I aKTaMI'I.

3.23. Ilo.uroroeKa A0KyMeHTOB, HeO6XOArrMbD( AJUI HarpaxAeunx pa6orHrIKOB OTpaCJIeBbIMII

HarpaAaMI4, orpacJleBoro I{ pecny6nurcancxoro 3HaqeHut'

3.24. O$opr"rneune Feo6xoAr.rMbrx CnpaBOK, BbIrIlICOK vt3 TpyAOBbrX KHI',IXeK 14 ApyfI4X

AoKyMeHToB, cBfl3auubfx c pa6oroft s KorreANe'

3.25. Xpaneuue rpyaonHx KHlrxeK nCex pa6OrarcIllrx s KoIIeAXe.

3.26. OcyrUecrnneurae KoHrponfl vr BeAeHr{s BoeHHo-yqernofi pa6orrt B coorBercrB}Ifl c

4eficrnytorquu. 3axorloAarenbcrBoM.

3.27. Haipannenue B BoeHKoMarbr KP cne4euIaft Ha BHoBb flocryrl]IBlrrux u yBoJIeHHbrx

pa6ournxon.

3.28. Onoseqeur4ro BoeHHoo6sgaHHtx, o(fnqepon 3arlaca o seo6xoAl'IMocrlr 
'BKII 

B BoeHKoMarbI

rro Mecry r{eTa.
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/ 3.2g. ExeroAuoe npoBeAeHr,re cBepKr,r JrrrrrHbrx KaproqeK clrequarlbHofi tfopurt c yrrerHbrMll

,IIAHHbIMI,I BOEHKOMATA.

3.30. CnOenpeueHnoe BHeCeHI'Ie B JILIqHbIe KapToqKLt nOennOO6S3aHHbIx AaHHbX

ceMeft Hof o rroJroxeHlr fl., a4peca MecToxLITeJIbcTBa, oopa3oBaHxs.

3.31. vqacrue B rrpoBeAeH1rTt UfreCTAr\r{[ u coorBercrBl,It 3aHI4MaSMbIM AOJDKHOCTTM pa6orH]rKOB

KoueAxa, ee MeroAI'ItIecKoe I'I I'IH(| opMaII[oHHoe o6ecne'reHue'

3.32. XpaHeuue ra 3arroJrHeHr,re rpyAOBbrX KHT.IXeK I,I BeAeHI',Ie ycraHoBnennofi AOKyMeHTaUIIII{ ilo

'Ka.4paM.
3.33. (Doprvraponailvle H BeAeHI4e II'FIHbIX 4en pa6orHI{KoB, BHeCeHI'Ie B HI{x I{3MeHeHIIIj '

cBt3auubx c rpyAoBofi Ae.f,Terbuocrbro'

3.34. floAroronra AoKyMeHTOB rro r4gTeqeHr.r[ ycraHoBneHHbrx cpoKoB TeKyrllero xpaHeHI'IS K

cAaqe Ha xpaHeHrle B apxlrB.

4. flPana OrAela KaAPoB

4.I. KourporurpoBarb B crpyKTypHbx [oApa3AeJIeHLIf,x co6;[oAenue B orHolueuun pa6orHI'IKoB

3aKOHOAareJrbcrBa o TpyAe, rrpeAocraBJreHrle ycraHoBrleHHbrx Jlbror lr [peI{MyIrIecrB'

4.2. Tpe6onarr or noapasaeleunft KoUe.4Xa npeAcTaBJIeHL{S C[paBOK, AaHHbIX' OTqeTOB, I',IHOft

rauipopruaUura, ueo6xoAI,IMbIx Ant oCyIqecTBJIeHI'It Or.4enOrr't CeOefi AefTeJIbHoCTI{'

5. OrnercrneHHocrb OrAe'na KaApoB

5.1. Irlncnexrop orAena KaApOB IIpU OrIeHKe AeJroBbrx KaalecrB pa6oruuroB KOJIneA]ca o6sgaHrr

r.rcxOAIITb TOJI6K9 r.IS O(fuUIlanbHO nOJIyqeHHbIX AaHHbIx I'I MaTepuanoB lI He BnpaBe pa3rnalllaTb

r,rMerouqecr AaHHbre o [epcoHanbHbrx AaHHbrx r'I nlHHOfi XI43HIr pa6ornurou'

5.2. Ha uncnexropa oTAera K?ApOB Bo3JraraeTc.fl rlepcoHaJlbHau oTBeTcTBeHHOCTb 3a:

5.3. oprauzsaqlrro B orrepaTuBHOfi ra rcaqecrseHHOfi [OAroroBKlI LI I4CTIOJIHeHI{f, AOKyMeHTOB'

BeAeHI,Ie KaApoBoro AenOupoI'I3BoAcTBa B ggOTB9TCTBI'IS C AefiCTByIoqlIMI'I npa3llnaMpl vl

prHcTpyKII[SMU.

5.4. .O6ecne.reHlre coxpaHHocrlr raMynlecrBa, HaxoAqrrlefoc.f, r Or.4ene, ra co6nroAeH]Ie ilpaB]In

noxapnoft 6egouacuocru.

5.5. Coornercrsue AeftcrByrorqeMy 3aKoHoAarenbcrBy Brl3llpyeMbrx (no4nucunaen'lrx) HM

npoeKToB tIpI{Ka3oB, rIucrpyKlluft n nonoNenufi .

6. 3arnro.rr.rreJrbHblerloJrolneHlrfl

6.1. I4sNregeuus u Zibnonuenr.rs B Hacrorrqee lloloNeuue upl4HuMarorcfl Ha sacelLa'FIvtr Coeera

KonneAxa t,t ytBepxAarorc.fl AI'IpeKTopou KolleAxa.
6.2. Cpor< 4eficrnux AaHHoro rroJroxeHr4r He orpaHl,I.reH. floronteHrle ,4eftcrnyer Ao rIpI'IHfiTr{rI

HOBOIO,

6.3. AououHenrar 1a ]r3MegeHr{r, BHocr{MbIe B HacrofiIllee llonoNenne, o(fopun.xrorct npuKtl3oM

AprpeKTopa KouneAxa

TAeJra KaApoB Ko;rneANa

o6 Iagurenenuu

EexNanosa A.O.


